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Minutes of an online meeting of Hanham Abbots Parish Council held on 
Tuesday 2nd June at 7.30pm 

PRESENT:  

Councillors T Bray, K Bell, J Goddard, H Goddard, D Smith, S Atwell, C Cushing, B Langley, I Richardson, R 
Boissevain, S Hicks & Clerk C Dolman 

 
No members of the public were present.  

1 WELCOME BY THE CHAIRMAN TO THE FIRST ONLINE MEETING OF HANHAM ABBOTS PARISH 
 COUNCIL 

Cllr S Hicks welcomed those present to the first online meeting of the parish council.   

2 APOLOGIES FOR ABSENCE 

Apologies for absence were received from Cllrs N Lethaby & J Bamford.  It was resolved that Cllr J Bamford be 
granted a leave of absence due to her not yet possessing the technology to be able to take part in online meetings 
and that Cllr N Lethaby be granted a leave of absence due to him needing to look after a member of his family. 

3 DECLARATIONS OF MEMBERS’ INTERESTS AND APPLICATIONS FOR DISPENSATIONS 

Cllrs T Bray, J Goddard & D Smith declared an interest in Item 11 of the agenda, the grant application from 
Friends of Avon Valley Woodlands due to them being members.  Cllr T Bray also declared an interest in the 
grant application from Longwell Green Community Centre as he is a member.  

4 CONFIRMATION OF MINUTES 

Resolved that the minutes of the meeting held on 3rd March 2020, as printed and circulated, be confirmed as a 
correct record and signed by the Chairman.  
 
Cllr S Hicks asked whether the Community Engagement Forum had taken place and whether the lady who 
attended the March Full Council meeting had her concerns addressed regarding road markings denoting the 
speed limit along Memorial Road.  Cllr K Bell confirmed that she did attend and these issues would be looked 
into.  
 
Cllr S Hicks asked about how the youth club are continuing to provide a service.  Cllr J Goddard advised that 
ipads have been provided to allow members to communicate and they are providing as best a programme as 
they can under the circumstances.   
 
Cllr I Richardson advised that Swift Sports Coaching have cancelled all sports coaching events until government 
advice changes when they will be safely allowed to continue.  
 
Cllr R Boissevain advised that he has spoken to the member of the public awaiting a call from Simon Penfold, 
tree officer at SGC and he hadn’t received any communication.  The Clerk advised she would remind Simon 
Penfold to get in touch.    

5 CLERK’S REPORT 

Annual Meeting of the Parish Council (AGM) 

Clearly, with the Covid 19 situation it has not been possible to hold our annual parish council meeting and 
legislation has been passed whereby this can be postponed until May 2021.  This means that membership of 
committees, working parties etc will stand until we are able to hold this meeting.  The council will need to agree 
supplementary Standing Orders which sets out the situation.  Cllr I Richardson proposed that the Annual 
Meeting of the Parish Council be deferred until May 2021 which was seconded by Cllr J Goddard.  Resolved 
that the Annual Meeting of the Parish Council be deferred until May 2021. 
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New website 

I have spent a great deal of time getting involved in the setting up of a new parish council website.  The previous 
website provider was unable to give me assurances that our existing website would meet the  Accessibility 
Regulations coming into force this September and so I have sought an alternative provider who I have been 
working with to ensure we are compliant.  I was able to obtain a group discount on the fee as Hanham and 
Bitton parish councils have also signed up with this provider.  The individual cost for setting up the website, 
annual hosting, support and ongoing training would have been £1,397 but with the group discount it has cost 
£1,030.   The training is necessary as I need to know how to add content myself, rather than send documents 
off to the website manager to add them.  Additional costs involved have included:- 
Upgrading from Microsoft 365 Family to Microsoft 365 Business Standard – an additional £55.37 per annum 
(necessary to be able to host our new .gov.uk domain and email address) 
Payment of £60 to APD Design (old provider) so that the old domain can be linked to the new domain.   
£130.80 to register the new .gov.uk website domain with Fasthosts. 
I have spent a great deal of time on Zoom calls with David Little, an IT expert (Nicola’s son) who has been really 
helpful in getting my computer sorted out as I had a problem with OneDrive and he has also set up my new 
.gov.uk email address.  There will be a cost for his time but as this is an ongoing situation (as he will need to 
assist when the new website goes live) I do not know what these costs will be at this point in time.   
 
The new website address will eventually be www.hanhamabbots-pc.gov.uk.  At the moment, the new website 
can be viewed at https://hanhamabbots-pc.server1.wcagwebsites.org/  so you can get an idea of how it will 
eventually look – it looks rather stark at the moment, but I will be adding the content after I have received 
training on how to do this.  
 
I have attended an SLCC online Accessibility training session so that I can ensure all documents added to the 
website are Accessibility compliant.   

Hanham Common 

Our warden, Paul, is really struggling to keep the common looking neat and tidy.  He is spending most of his 
working time collecting litter that has been strewn around.  The bins are quickly becoming full so people are just 
leaving their litter on the ground rather than take it home.  I have asked if, for the summer months, SGC could 
empty them on a Monday and a Friday, i.e. before and after weekends when the common is used the most.   

Future meetings 

I have been keeping in touch with other parish councils via the ALCA clerk’s network and also via a smaller 
group of clerks of neighbouring parish councils.  The general consensus is that actual meetings will not be 
happening for the remainder of 2020, but at the time of writing this, lockdown has been relaxed and it remains to 
be seen whether we will have a second spike of Covid19, putting us into full lockdown again.  Some parish 
councils are having virtual meetings on a regular basis and some are having meetings only when there are 
pressing matters that need council decisions.  As a suggestion, I think it would be beneficial to have a monthly 
virtual meeting that incorporates issues that would normally go to committee and wonder what members of the 
council think about this.  This was discussed and it was agreed to have monthly meetings where necessary but 
the Clerk will continue to run the day to day business of the council. Planning applications will be included on 
agendas for meetings where the deadline will allow but otherwise, planning applications will be emailed to 
members for comment.   

Six month rule 

The six month rule still applies, i.e. if a member of the council fails to attend meetings or committee meetings for 
six months, they are automatically disqualified from being a member of that council, unless their reason for 
absence has been approved by the council before the end of the six month period. It is therefore imperative that 
we hold virtual meetings and any long term absences can be approved.  We need 5 members for the meeting to 
be quorate. 
  

6 TO RESOLVE TO ADOPT SUPPLEMENTARY STANDING ORDERS TO MEET THE STATUTORY 
 REQUIREMENTS FOR THE HOLDING OF REMOTE MEETINGS UNTIL 7TH MAY 2021 OR THE 
 REPEAL OF LEGISLATION, WHICHEVER IS THE EARLIER 

The Clerk had circulated the draft Supplementary Standing Orders which were discussed and agreed.  
Resolved that the Supplementary Standing Orders be adopted. 
 
 
 

http://www.hanhamabbots-pc.gov.uk/
https://hanhamabbots-pc.server1.wcagwebsites.org/
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7  TO RATIFY THE DECISIONS OF THE CLERK MADE DURING LOCKDOWN UNDER SCHEME OF 
 DELEGATION 

Resolved that the following decisions made by the Clerk, in consultation with the Chair and Chair of Resources 
be ratified:- 
 
24th March 2020. Clerk paid £250 towards Hanham Covid19 Go Fund Me campaign for the local foodbank to 
help vulnerable people during the Coronavirus crisis.  This was agreed by Cllrs Steve Hicks and John Goddard.   
 
27th March 2020.  Clerk instructed Aubergine to construct a new website to comply with Accessibility 
Regulations coming into force in September, as current provider seems unable to provide what we need.  This 
was agreed by Cllrs Steve Hicks and John Goddard.   
 
6th April 2020.  Clerk accepted CIL payment of £8,696.55, rather than allowing it to be spent by SGC. 
 
15th April 2020.  Clerk instructed Community Heartbeat to adopt the phone box outside Hanham Common 
Butchers on the parish council’s behalf.  The cost of installing the defibrillator cabinet using Community 
Heartbeat’s contractor will be £200 + VAT.  The Clerk has instructed Community Heartbeat to proceed with 
installation once BT have decommissioned the phone box. 
 
27th April 2020.  Clerk allowed Paul Burgess to use 20 hours of holiday left over from 2019/20 to be rolled over 
due to him not working his usual hours during the Coronavirus crisis.  This was agreed by Cllrs Steve Hicks and 
John Goddard.  
 
27th April 2020.  Clerk agreed for HAPC to act as a partner for the Hanham BS15 Covid19 Support Group to 
make a MAF Funding application.  This means the £700 grant will be paid into the parish council’s bank 
account, to then be paid into the Go Fund Me account set up by the group.  As donating to the group requires a 
credit or debit card, the Clerk will pay the £700 into her personal bank account and then pay this from her 
account into the Go Fund Me account on 30th April 2020.   
 
11th May 2020.  After consulting with Cllrs S Hicks and J Goddard, the Clerk ordered a general litter bin, rather 
than a dog waste bin, to be installed in Waters Lane, at the rear of 66 Hencliffe Way at a cost of £495 with an 
annual emptying cost of £211.43 which will be added to our Localism charges.  
  
18th May 2020.  Clerk has renewed the parish council insurance policy from Hiscox at a sum of £1,550.91, an 
increase from £1,380.40.  However, in the past year we have claimed £1,855 for a replacement defibrillator and 
cabinet and added the new roundabout at a sum insured of £10,000 plus the three planters outside of the Co-
op.  We are tied into a 3 year long term agreement which expires in 2021.  The was agreed by Cllrs S Hicks and 
J Goddard.  
 
29th May 2020.  Clerk upgraded from the free version of Zoom to Zoom Pro at a cost of £119.90 per annum to 
allow the parish council to have online meetings which are not restricted to 30 minutes in duration. 

8 ACCOUNTS FOR PAYMENT AND AUTHORISATION 

Resolved that the following payments be made: 

 
Authorisation of electronic payments 
already made 

  

Claire Dolman Clerk’s salary for March £1190.21 

Paul Burgess Warden’s salary for March £276.10 

Avon Pension Fund Pension contribution for March £313.51 

Claire Dolman HWA for March, Postage & Mileage  £140.09 

Complete Business Solutions Office supplies £76.80 

APRE Surfacing Shelter cleaning £144.00 

Good Grounds & Gardens Control of floating weed on duck pond £180.00 

West Mercia Energy Electricity for pavilion £24.95 

Prestige Grounds Hanham Common general maintenance £969.98 

Dantek Environmental Services Legionella risk assessment £384.00 

Dantek Environmental Services Quarterly water hygiene monitoring £179.40 

HMRC PAYE & NIC – March £237.18 

AFC Lodekka Refund of pitch fees £246.60 

Claire Dolman  Reimbursement to personal debit card for 
donation towards Hanham Covid 19 Go Fund Me 
Foodbank 

£500.00 
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9  CONSIDERATION OF GRANT APPLICATIONS 

The following grant applications were considered.   
Resolved that Friends of Avon Valley Woodlands be granted £250 (this was agreed back in October 2019 but 
there was insufficient budget to pay this grant in 2019/20) 
Resolved that Kingswood Heritage Museum be granted £250 
Resolved that the Clerk responds to the application from Longwell Green Community Centre advising that the 
parish council is not in a position to grant them the £25,000 requested and that we are focusing on providing 
funding to Covid19 support organisations. 
 

10 APPROVAL OF ANNUAL GOVERNANCE STATEMENT 2019/20 

The Clerk circulated copies of the completed Annual Return for the year ended 31.03.20. 
Resolved that the Annual Governance Statement 2019/20 (Section 1) be approved and duly signed by the 
Clerk and Chairman. 

Stallholders at Hanham Common Fayre  Refund of stall fees for Hanham Common Fayre £510.00 

South Glos Council Family Placement 
Team 

Refund of stall fees for Hanham Common Fayre £20.00 

Claire Dolman Reimbursement to Clerk for Microsoft 365 
subscription 

£79.99 

ALCA Annual subscription £853.64 

EPS Refurbishment of lock on pavilion door £150.00 

Creative Youth Network Friday Night Project – April -June 2020 £1,031.50 

SLCC Creating Accessible Word & PDF Docs training £36.00 

Claire Dolman Clerk’s salary for April £1,199.17 

Paul Burgess Warden’s salary for April £219.13 

HMRC PAYE & NIC for April £226.43 

Claire Dolman Reimbursement to personal debit card for gov.uk 
website registration fee 

£130.80 

Claire Dolman Reimbursement to personal debit card for  
donation towards Hanham Covid 19 Go Fund Me 
Foodbank – MAF Funding received 

£700 

Complete Business Solutions Ltd Office supplies £30.72 

Aubergine Set up costs for new WCAG 2.1AA parish council 
website + hosting, training and compliance 
scanning for one year 

£1,236 

Avon Pension Fund Pension contribution for April £397.24 

Pam Russell – Rainbow Rosettes Rosettes for dog show (will be used in 2021) £104.90 

Water 2 Business Water services for pavilion  £66.64 

South Gloucestershire Council Payment of CIL money received in error £41,990.11 

Claire Dolman HWA for April £40.00 

Dantek  Quarterly water hygiene monitoring £179.40 

Open Spaces Society Renewal of annual membership £45.00 

Prestige Grounds Maintenance of Hanham Common & sports pitch 
renovation 

£1,724.99 

Adam Phillips Design Charge for website domain fees £60.00 

West Mercia Energy Electricity for pavilion £22.93 

Claire Dolman Reimbursement to Clerk’s personal credit card for 
upgrade to Microsoft 365 Business Standard 

£55.37 

CPRE Renewal of annual membership £36.00 

BT Telephone & broadband £220.77 

Claire Dolman Clerk’s salary for May £1,199.17 

Paul Burgess Warden’s salary for May £219.13 

Claire Dolman Reimbursement to Clerk’s person credit card for 
upgrade to Zoom Pro (annual charge) 

£143.88 

South Gloucestershire Council Localism charges for April, May & June £2,795.73 

Avon Pension Fund Pension contribution for May £397.24 

HMRC PAYE & NIC for May £226.43 

Came & Company Parish Council insurance premium £1,550.91 
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11 APPROVAL OF ACCOUNTING STATEMENTS 2019/20 

The Clerk circulated copies of the completed Annual Return for the year ended 31.03.20. 
Resolved that the Accounting Statements 2019/20 (Section 2) be approved and duly signed by the Clerk and 
Chairman. 

12 APPROVAL OF 2019/20 AUDIT REPORT      

The Clerk circulated copies of the completed 2019/20 Audit Report. 
Resolved that the Audit Report for 2019/20 be approved and duly signed by the Clerk and Chairman.   

13 MEMBERS’ POINTS OF INFORMATION 

Cllr C Cushing advised that SGC have done a great job on their work to the cycle path, it looks great and is 
spotless.  
 
Cllr S Atwell asked about the state of play regarding the VE Day bench.  The Clerk advised that the bench was 
not able to be installed in time due to the factory producing it being closed down due to Covid19 but it will be 
installed in the next few weeks.   
 
Cllr C Cushing brought up an incident that occurred at Hanham Common regarding an altercation between 
some older teenagers that was reported to the police.  The Clerk will email PC Lee Humphreys to enquire about 
the outcome.   
 
Cllr T Bray remarked upon the speed of cyclists travelling along the towpath, which is dangerous to pedestrians.  
The Clerk will contact SGC to ask whether signage can be installed.   
 
 

 
 
 
The meeting closed at 8.32p.m. 

  ……………………. 
  Chairman  


